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Department of Human Resources & Civil Service 
Job Announcement 

Please Post Conspicuously 
 

Maggie Brooks                            Brayton M. Connard, SPHR 
County Executive                                  Director 

_________________________________________________________________________________________________ 
 
TITLE:   Domestic Violence/Child Abuse Case Coordinator (***Provisional Appointment) 
 
SALARY:  $33,272 - $42,801 Annually 
 
LOCATION: Monroe County District Attorney’s Office 
 
 
JOB SUMMARY:  
Working under direct supervision of the Domestic Violence Bureau Chief, this position involves preparing Child Abuse and 
Domestic Violence victims to testify in the grand jury and courtroom setting,  and providing emotional support and 
assistance for such victims throughout the trial process, arranging for special needs such as language translation and 
accommodations for victims and witnesses, evaluating the need for and making referrals for trauma, psychiatric, legal or 
other counseling or support services for victims when required, assisting in the preparation of children to testify in the 
courtroom setting, and assisting prosecutors in trial preparation, including but not limited to filing court documents, 
contacting witnesses, file organization and research.                              
 
MINIMUM QUALIFICATIONS:  Graduation from high school or possession of an equivalency diploma, plus: 
 
Graduation from a regionally accredited or New York State registered college or university with a Bachelor’s degree in  
Psychology, Social Work or Early Childhood Development, plus two (2) year paid full time or its part time equivalent 
professional* experience in a human services** or law enforcement setting in a victim assistance agency, or in a 
community service agency dealing with crime victims such as a rape crisis center or a battered women’s shelter. 
 
*professional experience for the purpose of these minimum qualifications does not include secretarial, clerical, or 
receptionist type experience. 
 
** human services setting for the purposes of these minimum qualifications is defined as an organization whose function is 
to provide assistance to individuals in need.  Experience must involve direct contact with clients in need of services and 
requires judgment on the part of the individual in dealing with and responding to the client. 
 
SPECIAL REQUIREMENTS:  If you are appointed, you will be required to possess a valid license to operate a 
motor vehicle in New York State or otherwise demonstrate your capacity to meet the transportation needs of the job.  
Depending on position duties, candidates for employment with Monroe County Government will be required to pass a pre-
employment drug test and physical.  Applicants may be required to undergo a State and national criminal history 
background investigation, which will include a fingerprint check, to determine suitability for appointment.  Failure to meet 
the standards for the background investigation may result in disqualification. 
 
Send Civil Service Applications to:   Monroe County Department of Human Resources 

    39 W. Main Street – Room 210      
    Rochester, NY  14614 
 

 
Posting Deadline:     August 17, 2009 
 
 
***The term “provisional” means that you will be required to take the next Civil Service examination for this title and place 
among the top three (3) on the examination list in order to be eligible for permanent appointment.  


